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EMPLOYEE PURCHASE ORDER FORM

Please COMPLETE form below & follow ordering instructions below.

EMPLOYEE NAME: ______________________________   DATE: __________________________

	Item#
	Description
	Color     (select ONE)
	Size    (select ONE)
	Decoration  (select ONE if applicable)
	Quantity
	Price per item  (NOTE sizes)
	Total Cost

	IMA-01
	Low Rise Visor
	Stone/Black  Navy/Stone
	One Size
	Front of Visor
	
	$8.25 each
	$

	IMA-02
	Men’s L/S Nailshead Shirt
	Blue

White
	S-3XL
	Left Chest Above Pocket
	
	(S-XL)$43.25 each

(2XL) $46.25 each

(3XL) $49.25 each
	$

	IMA-03
	Ladies’ L/S Nailshead Shirt
	Cutter Pink

White
	S-2XL
	Left Chest Above Pocket
	
	(S-XL) $43.25 each

(2XL) $46.25 each
	$

	IMA-04
	Men’s L/S 

Twill Shirt
	Khaki

Navy
	S-4XL
	Left Chest Above Pocket
	
	(S-XL) $21.50 each

(2XL) $24.50 each

(3XL) $27.50 each

(4XL) $30.50 each
	$

	IMA-05
	Ladies’ L/S Titan Twill Shirt
	Dutch Blue

Butter
	S-2XL
	Left Chest

Above Pocket
	
	(S-XL) $21.50 each

(2XL) $24.50 each
	$

	IMA-06
	Men’s S/S Pique Polo
	Black

Putty
	S-4XL
	(Select ONE)

Left Chest OR
Right Sleeve
	
	(S-XL) $18.50 each

(2XL) $21.50 each

(3XL) $24.50each

(4XL) $27.50 each
	$

	IMA-07
	Ladies’ S/S Pique Polo
	White

Butter
	S-2XL
	(Select ONE)

Left Chest OR
Right Sleeve
	
	(S-XL) $18.50 each

(2XL) $21.50 each
	$

	IMA-08
	Men’s S/S DryTec® Championship Polo
	Navy

White
	S-3XL
	(Select ONE)

Left Chest OR
Right Sleeve
	
	(S-XL) $30.25 each

(2XL) $33.25 each

(3XL) $36.25 each
	$

	IMA-09
	Ladies’ S/S DryTec® Championship V-Neck Polo
	Cutter Pink

Yellow

White
	S-2XL
	(Select ONE)

Left Chest OR
Right Sleeve
	
	(S-XL) $30.25 each

(2XL) $33.25 each

(3XL) $36.25 each
	$

	IMA-10
	Men’s Columbia Jacket
	Treasure/Shade

Jasper/Shade
	S-3XL
	Left Chest
	
	(S-XL) $43.00 each

(2XL) $46.00 each

(3XL) $49.00 each
	$

	IMA-11
	Ladies’ Columbia Jacket
	Blush/Rosebud

Halo/Juniper

Lemon/Swiss
	S-XL
	Left Chest
	
	(S-XL) $43.00 each
	$

	IMA-12
	Champion Long Mesh Shorts
	Athletic Grey

Black
	S-XL
	Left Lower Leg
	
	$21.75 each
	$

	IMA-13
	Titleist NXT Golf Balls
	White
	N/A
	Centered on Ball
	(# of Dozen)
	$10.00/Dozen
	$

	IMA-14
	Pinnacle Hot Shot Golf Balls
	White
	N/A
	Centered on Ball
	(# of Dozen)
	$21.50/Dozen
	$

	IMA-15
	Hip Hop Bag
	Black

Brown Pinstripe

Copper
	N/A
	Front of Bag
	
	$47.50 each
	$

	IMA-16
	Ladies’ Tote
	Brown Pinstripe

Buttercream

Green Dobby
	N/A
	Front of Bag
	
	$52.50 each
	$

	Item#
	Description
	Color     (select ONE)
	Size    (select ONE)
	Decoration  (select ONE if applicable)
	Quantity
	Price per item  (NOTE sizes)
	Total Cost

	IMA-17
	Visions Computer Portfolio
	Black/Cranberry
	N/A
	Front of Bag
	
	$34.00 each
	$

	IMA-18
	Express Lunch Cooler
	Black/Silver
	N/A
	Front 1-Color Print
	
	$6.98 each
	$

	IMA-19
	Men’s Woodbridge Denim Shirt
	Denim
	S-5XL
	Left Chest Above Pocket
	
	(S-XL) $22.00 each

(2XL) $25.00 each

(3XL) $28.00 each

(4XL) $31.00 each

(5XL) $34.00 each
	$

	IMA-20
	Ladies’ Woodbridge Denim Shirt
	Denim
	S-3XL
	Left Chest Above Pocket
	
	(S-XL) $22.00 each

(2XL) $25.00 each

(3XL) $28.00 each
	$

	IMA-21
	Fleece Vest
	Black
	S-6XL
	Left Chest
	
	(S-XL) $21.00 each

(2XL) $24.00 each

(3XL) $27.00 each

(4XL) $30.00 each

(5XL) $33.00 each

(6XL) $36.00 each
	$

	IMA-22
	Microfiber Windshirt
	Black
	S-5XL
	Left Chest
	
	(S-XL) $33.50 each

(2XL) $36.50 each

(3XL) $39.50 each

(4XL) $42.50 each

(5XL) $45.50 each
	$

	IMA-23
	Super Cotton Sweatshirt
	Black

Athletic Heather

White
	S-2XL
	Left Chest
	
	(S-XL) $33.50 each

(2XL) $36.50 each

(3XL) $39.50 each

(4XL) $42.50 each

(5XL) $45.00 each
	$

	IMA-24
	Prestige Collection Cap
	Graphite/Blue

Stone/Black
	N/A
	Front of Cap
	
	$8.50 each
	$

	IMA-25
	Nalgene Polycarbonate Water Bottle
	Slate Blue
	16 oz.
	Front 1-Color Print
	
	$8.75 each
	$

	IMA-26
	The Champ Collapsible Umbrella
	Black/White
	58” arc
	Front 2-Color Print on White Panel
	
	$22.50 each
	$

	IMA-27
	Men’s Championship L/S Polo
	Charcoal

White

Black

Navy
	S-3XL
	Left Chest
	
	(S-XL) $39.50 each

(2XL) $42.50 each

(3XL) $45.50 each
	$

	IMA-28
	Ladies’ ¾ Sleeve Pique Polo
	Chart Yellow

Melon

Navy

Sea Blue
	S-3XL
	Left Chest
	
	(S-XL) $44.00 each

(2XL) $47.00 each

(3XL) $50.00 each
	$

	IMA-29
	Ladies’ Full-Zip Cardigan
	Charcoal

Pink

Leaf
	S-3XL
	Left Chest
	
	(S-XL) $35.50 each

(2XL) $38.50 each

(3XL) $41.50 each
	$

	IMA-30
	PRO V1 Golf Balls
	White
	
N/A
	Centered on Ball
	(# of Dozen)
	$54.50/Dozen
	$


	Total (PAGE 1 & 2)
	$

	+ Sales Tax (7.6%)
	$

	GRAND TOTAL
	$


BILLING INFORMTION: 

1. Personal Order – Paid with employee’s personal credit card  

· Please return this form via fax to 303/948-9673 / Attn: IMA Order Desk

· This information cannot be submitted via email – a signature is required.

	Employee Name:
	

	Type of Card: (circle one)
	  VISA            MASTERCARD            AMEX
	

	Card Number:
	

	Name on card:
	

	Complete Billing Address for card:
	
	
	

	CVC:
	
	Exp Date:
	

	E-mail address for receipt:
	

	Amount authorized for charge:
	

	Authorized Signature:
	


2. IMA Internal Order – Paid with IMA Company credit card

· Please return this form via fax to 303/948-9673 / Attn: IMA Order Desk

· This information cannot be submitted via email – a signature is required.
	Employee Name:
	

	Type of Card: (circle one)
	  VISA            MASTERCARD            AMEX
	

	Card Number:
	

	Name on card:
	

	Complete Billing Address for card:
	
	
	

	CVC:
	
	Exp Date:
	

	E-mail address for receipt:
	

	Amount authorized for charge:
	

	Authorized Signature:
	


SHIP TO:
	IMA Location:

	Ship to my house: (yes or no)

	Employee Name:

	Address:

	City:

	State:

	Zip Code:


How do I place my order?

1. FAX: 

· Print 4 pages of order form

· COMPLETE all sections of order form (including payment & shipping information)

· FAX order to 303.948.9673 – Attn: IMA ORDER DESK
3. EMAIL:

· COMPLETE all sections of order form (including payment & shipping information)

· Save order form on your computer

· Attach order form to an email

· EMAIL order to: ima@gear-n-up.com
· An email order confirmation will be sent to you within 48 hours of receipt of your order

Non-inventory wearables will be ordered at the beginning of the next quarter.  Stock inventory (visors, caps, golf balls, coolers, and umbrellas) will be shipped upon receipt of order. 

Please direct all questions to: 303.948.9684 – IMA Order Desk OR 

via email to: ima@gear-n-up.com.

Other IMA Branded Gear?

GEAR’N UP is your one-stop-source for all of your IMA promotional products & branded apparel!  Please call or email GEAR'N UP with your requests.  We can provide ideas for your upcoming tradeshow giveaways, corporate awards, meetings/thank you gifts, golf tournaments, and much more!

Include the following in your request:

· Item Description / Color

· Quantity needed

· Budget

· Event Date

Please direct all quote requests to: 303.948.9684 – IMA Order Desk OR 

via email to: ima@gear-n-up.com.


